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OVERVIEW

The TxEIS Grade Reporting application provides tools for performing grade averaging and
class ranking.

The grade averaging and class ranking process determines a student’s cumulative grade
average and rank, which also determines the valedictorian and the salutatorian for the
campus, as well as the students graduating in the top 10% of the class.

Because TEA provides no specific guidelines for class ranking, the process can vary greatly
between districts. The district’s GPA policy should be outlined in the student handbook or a
similar publication.

Prerequisites

B This guide assumes you are familiar with the basic features of the TxEIS Student system
and have reviewed the TxEIS Student Overview guide.

B This guide is based on TxEIS version 2.0.0005.

Checklist Overview

O set campus-level grade reporting options.
L set up and verify grade averaging tables:
O Course type (i.e.,, GA table)
U Numeric grade averaging
U Grade point grade averaging
Set up and verify courses in the district master schedule.
Enter and verify student exceptions.
Add prior year course data for transfer and summer school students.
Run the Grade Averaging and Class Ranking utility.

Verify the student records.

o000 O

Run the Cumulative Grade Averaging and Class Ranking utility.
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SeT Campus OPTIONS

Before proceeding, ensure that campus options are set correctly for the current school year.

Grade Reporting > Maintenance > Tables > Campus Control Options > Ranges & Conversions

Parameters Parameters NYR

Highest Cycle Grade Allowed:

Lowest Cycle Grade Allowed:

Bla] s{s|Nc]ulr]ro]

Highest Exam Grade Allowed:

100 | Aloso | Bjoso| C|o7s| Djo7o| Fioes |
Low Exam Grade Allowed:

Highest Mon-Passing Grade:

Display Numeric Grades as Alpha: D
\ play B Y,
B In the Highest Cycle Grade Allowed, type the highest cycle grade allowed.
IMPORTANT!
If you allow a cycle grade higher than 100, this field must reflect that.
B The Lowest Cycle Grade Allowed must be set to 000, as mandated by the state.
Grade Reporting > Maintenance > Tables > Campus Control Options > H Roll & Gr Avg
= )
Parameters Ranges & Conversions Computation H Roll & Print Options Posting Parameters NYR Campus: 001
Honor Roll Information
Exclude Citizenship Grade:
Honor Roll Class Load:
Hanor Roll Cutoff Levels: [ 2000 | s0.00 | 7000 || e0.00 |
Grade Point H/R Exclude Message Print Option: | - Print Narme & Exclusion ME:agelZI
Grade Averaging Information
Nbr of Decimal Paints:
Grds Used for Grade Avg: rereamera Dlzl
Incl Wdrawn Stu in Avg:
Lo Grege For Auerage: Incl Warawn Stuin Rank: [
Colegesprscle:  [1-Pina e Owgrerd]
InclWd Crs in Rank: [N-Don'tinclude =]
L J

Below Grade Averaging Information, set the fields according to the district and campus
policy.
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B |n the Grds Used for Grade Avg field, type the code indicating which grades are used
for calculating grade average and glass rank.

® (- Cyclegrades
® F-Final grades
® S-Semester grades

Most high school campuses use option S.

B |nthe Low Grade For Average field, type the lowest numeric grade that is considered
during grade averaging. This is the lowest grade a student can receive to be used in
the grade average calculations. If a student’s grade is lower than this grade, the Grade
Averaging and Class Ranking utility will use this grade as the student’s grade. For
example, if this field is set to 50, and the student receives a grade of 45, the utility will
use 50 for the student’s grade.

Most campuses set this field to 50 or 00.

B |n the College 4pt Scale field, indicate if you want to use four-point grade averaging
for grade average calculations and reports, and if you want to include or exclude zero-
weight courses. This is often referred to as the College Grade Point Average. If used, the
student’s grades are converted according to the Ranges and Conversions tab.

® Most high school campuses use the 4-point scale.
® Some colleges require grades that do not include zero-weighted courses.

4-point Scale Example:

The Ranges and Conversions tab values are set as follows:

Computation H Roll & Gr Avg Print Options

Highest Cycle Grade Allowed: 100 Grade Conversion Information
Lowest Cycle Grade Allowed: E:| A | 5:| B | N:I C | U:| F | P:I D |

Highest Exam Grade Allowed: 100

Low Exam Grade Allowed:

\_ ~
Highect Non Daccing Grade- [ o 1 /

Aipso | Bjoso| Clo7s| Dfovo| Ffoes |

The following points are awarded:

Grade Ranges Points Awarded
A:100- 090 4.0
B: 089 - 080 3.0
C:079-075 20
D: 074-070 1.0
F: 069 - 000 0.0
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These are sample grade conversions for a student’s un-weighted 4-point average using
semester 1 grades:

Semester 1 Grades Points Awarded
92 4.0

89 3.0

77 2.0

74 1.0

65 0.0

95 4.0

80 3.0

#Courses =7 Total Points = 17

The student’s un-weighted 4-point average is calculated as follows:

Total Grade Points / Number of Courses =17/7 = 2.4

In the Nbr of Decimal Points field, type the number of decimal places to the right of
the decimal point used for the computed grade averages. The decimal places can be
set from 1 to 5.

Many campuses set this field to 5.

Select Incl Wdrawn Stu in Avg if you want to include withdrawn students in grade
averaging.

Normally, withdrawn students are not included.
Select Incl Wdrawn Stu in Rank if you want to include withdrawn students in ranking.
Normally, withdrawn students are not included in the rank.

In the Incl Wd Crs in Rank field, indicate how a student’s withdrawn courses should be
handled:

® A -Include withdrawn courses in calculations.
® G- Include withdrawn courses if there is a grade for the course.

® N - Do notinclude withdrawn courses.

Normally, withdrawn courses are not included (option N).

NOTE:

Withdrawn self-paced courses with a semester grade are included, regardless of this field, if
they are eligible courses.

Click Save.
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Ser Up GRADE AVERAGING TABLES

Ensure that grade averaging tables are set up correctly.

Course Type (GA Table)

Grade Reporting > Maintenance > Tables > Course Type

4 N
Save

Code Description =

0 |User defined |

—

User Defined

|Dua| Credit

|U5EFdEﬁnEd

|U5EFdEﬁnEd

|User defined

R IR B ¥ R R WV B N

|U5EFdEﬁnEd
\_ .

|
|
|User defined |
|
|
|

J

The Course Type page allows you to set up district-wide descriptions for numeric and
grade point course types using codes 0-9 and A-Z, such as Regular, Advanced Placement
(AP), Pre-AP, Dual Credit, etc. This can also be used at middle schools for Credit Level H.

The default Description for each code is User Defined. Type over User Defined with a new
description as needed, and click Save.

Examples of common code descriptions:

2 - Dual credit

H - Honors

J - High school credit course taken in middle school
P-AP

Q- Pre-AP

R - Regular
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Setting up the Course Type table is optional. If used, these descriptions are displayed in
the following locations:

B GA Table drop-down field on Grade Reporting > Maintenance > Master Schedule >
District Schedule, which allows you to assign a grade averaging type to the course.

B GPA Override drop-down field on Grade Reporting > Maintenance > Student >
Individual Maint > Grd Crs Maint, which allows you to assign a grade averaging type to
a course for a specific student.

Numeric Grade Averaging

Any codes set up in the Course Type table must be entered in the Numeric Grade Average
Operator/Value table if any courses in the district master schedule use that course type (i.e.,
the GA Table field on Maintenance > Master Schedule > District Schedule is set to the code).

The Numeric Grade Average Operator/Value table specifies adjustments (i.e., weights) that
will be applied to the student’s grade according to the grade average type code used for the
course.

Grade Reporting > Maintenance > Tables > Grade Reporting Tables > Num Grade Avg Operator/Value

== A

Honar Roll Table

Grade Averaging Table Rpt Card Comments Rpt Card Messages Rpt Card Msg Elementary

Operator

@ [pDuslCredit [+ [%+ PERCENT ADD OPERATOR [+ | | [ oo [ 100]
W [rar [+] [%=PERCENTADDOPERATOR  [+] | 10 | | ooo] | 100]
W [orar [=] [s=PercenTapDoPERATOR  [#) [ 10 | [ ooo] | 100
@ [RRreguar  [+] [+ADD OPERATOR =] o ]| ooo] | 100]
\_ J

B |n the Type Code field, select the course type. The drop-down list displays the types
specified in the Course Types table in the previous step. The type code determines
the weight (if any) which will be applied to the student’s grade when numeric grade
averaging is calculated.

B In the Operator field, select the mathematical operation to be applied to the grades.

B In the Value field, type the number of points to be applied using the operator selected
during grade averaging calculations. The value must be numeric.

B |nthe Low Grade field, type the lowest grade a student can receive and still have the
adjustment applied to the grade.

B Inthe High Grade field, type the highest grade a student can receive and still have the
adjustment applied to the grade.

IMPORTANT!

The High Grade field must match the value entered in the Highest Cycle Grade
Allowed field on Grade Reporting > Maintenance > Tables > Campus Control
Options > Ranges & Conversions.

10
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Examples:
Course Type | Operator Value |Grade | (Calculation Weighted Grade
Dual Credit %-+ - PERCENT PLUS OPERATOR | 10 85 85x.10=8.5
85+8.5 =935
Modified %- - PERCENT MINUS OPERATOR | 5 85 85x.05=4.25
Coursework 85-4.25 =80.75

The operator’s calculation may produce a decimal place in the weighted grade which is
not rounded up or down. The decimal place is used in calculating the student’s current
year grade point average.

NOTE:

If no weight will be applied to a course, such as a Regular, the Operator field must be set
to + ADD OPERATOR, and the Value field must be set to 0. These settings will include the
course in grade averaging and use the student’s grade at face value.

Different Weights for Different Grades:

The Numeric Grade Average Operator/Value table allows different grade ranges to have
different weights applied within the same course type.

Example:

Course Type | Operator Value |Low Grade High Grade
Honors %+ - PERCENT PLUS OPERATOR | 10 090 100

Honors %+ - PERCENT PLUS OPERATOR | 5 075 089

NOTE:

If a gap exists between grades, and a student has a cycle grade that falls in the gap,
the student’s grade is calculated at face value. No points are added or subtracted.

Failing Grades:

Failing grades are processed differently in numeric grade averaging than in grade point
grade averaging. Numeric grade averaging uses the grade at face value if it falls outside
the high or low grade range. In grade point grade averaging, the grade must be listed in
the Grade Point Grade Averaging table, with a grade other than zero, to be included in the
average.

Example:
If the Low Grade field in the Numeric Grade Average Operator/Value table is set to 070,

and the student’s grade is 65, the student will not receive the weighted value for the
course. Instead, the student’s grade of 65 is used in calculating the GPA.

11
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NOTE:

If the Low Grade For Average field on Maintenance > Tables > Campus Control Options
> H Roll & Gr Avg is set to 50, and the student’s grade is below 50, the grade is adjusted
to 50.

Blank, Incomplete, and No Grade:

Grades that are blank, incomplete (1), and no grade (N/G) are adjusted to zero in grade
averaging calculations, and the course is counted in the student’s total number of courses.

Running Both Numeric and Grade Point Grade Averaging:

A district can choose to use numeric grade averaging with no weights applied to calculate
the student’s true numeric average, and then use grade point grade averaging to weight
the courses and rank the students. In this case, the Numeric Grade Average Operator table
must include all Course Type codes used at each campus entered with the Operator field
set to + ADD OPERATOR, and the Value field set to 0. Then, the Grade Point tables are used
to weight the grades and used to rank the students.

NOTE:

If you are running both numeric and grade point grade averaging, you must run grade
point grade averaging last. Each time grade averaging is run, the program overwrites the
student’s existing current year rank.

Grade Point Grade Averaging

Any codes set up in the Course Type table must have values entered on the Grade Averaging
Table tab if any courses in the district master schedule use that course type (i.e., the GA Table
field on Maintenance > Master Schedule > District Schedule is set to the code).

You cannot combine numeric and grade points in the Grade Averaging table; you must use
one or the other.

12
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Grade Reporting > Maintenance > Tables > Grade Reporting Tables > Grade Average Table

Del

it
T

A = e = = = = =)

Honar Roll Table

Rpt Card Comments Rpt Card Messages Rpt Card Msg Elementary

»

e Grade Points
| 100
| 099
|
|

58
sy

+~
[
=]

[1=1] 4.60
85 450

054 440

093 4.30

052
051

as0
08s

e
=]
=2

m

088
o8y

086

|
|
|
|
|
|
|
| 085
|
|
|
|
|
|

084

083

082

081
080

a7e

La
in
=]

In the Table Type field, select the course type. The drop-down list displays the types
specified in the Course Types table in the previous step.

To insert one blank row, click + Add. A blank row is displayed in the grid. Or, to insert
ten blank rows, click + Add 10, and ten blank rows are displayed in the grid.

In the Grade fields, type each numeric course grade to be adjusted.

WARNING!

» You must enter every numeric grade from the high grade to the lowest grade for the
table type. If a gap exists, the student’s grade will be calculated as zero if it corresponds
to the missing grade.

» If the Highest Cycle Grade Allowed field on Grade Reporting > Maintenance > Tables >
Campus Control Options > Ranges & Conversions is set to a value higher than 100, this
table must include grades up to the highest grade allowed. Otherwise, a student’s grade
will be calculated as zero if it is not included in the table.

13
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4. Inthe Points fields, type either the grade point or numeric grade that corresponds to
the course grade when calculating grade averaging. The field can be up to five digits
with three whole numbers and two decimal places.

You can use either all grade points or all modified grades, but not a mixture of both.

Grade Points Numeric Grades

Grade Points Grade Points
100 5.00 100 105
099 490 099 104
098 4.80 098 103
097 4.70 097 102
and soon and soon

You can adjust each grade by a different amount.

Example:
You could add 10 points for grades 90-100, but only add 7 points for grades 80-89, as
follows:
Grade Points Adjusted Grade
100 10.00 110
99 10.00 109
98 10.00 108
97 10.00 107
96 10.00 106
95 10.00 105
94 10.00 104
93 10.00 103
92 10.00 102
91 10.00 101
90 10.00 100
89 7.00 96
88 7.00 95
andsoon

The table can have numeric values; however, when you run the Grade Averaging and
Class Ranking utility, you must select Grade Point Grade Averaging for the Process in
order to use the Grade Average tables that were set up for this purpose.

5. Click Save.

6. Repeat for the next table type.

14
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Verify Grade Averaging Tables

Grade averaging and class ranking is only as accurate as the data entered in the grade
averaging tables. It is very important to verify that the entries in the tables are correct.

Registration > Reports > Registration Reports > Program > SRG0100 - Campus Information

Gate Run: Program ID: SRG0100 \
Cnty-Dist: 015-116 Page: 5 of 15
Campus: 001 Sch Year: 2016

Grade Reporting Table Maintenance

Num Grade Avg Operator/Value

Type Code Operator Value Low Grade High Grade

D Yo+ 10 000 100

P Yo+ 10 000 100

Q Yo+ 10 000 100
\ =] + 0 nnn 400 J
/4te Run: Program ID: §R'G'D"I'ﬂ'b\
Cnty-Dist: 015-116 Page: 6 of 15
Campus: 001 Sch Year: 2016

Grade Reporting Table Maintenance

Grade Averaging Table

Table Type: D

Grade Value Grade Value Grade Value Grade Value Grade Value
100 5.00 080 3.00 060 0 040 0 020 0
099 490 079 2.90 059 0 039 0 019 0
098 4.80 078 2.80 058 0 038 0 018 0
097 470 o077 2.70 057 0 037 0 017 0
\096 460 076 2.60 056 0 036 0 016 0
Oge AB0 OFe 280 noss 0 [l 0 15 0 /

SRG0100 displays campus control information and table maintenance information from
Grade Reporting. Review all applicable data for accuracy and completeness.

15



TXEIS Grade Reporting - Grade Averaging and Class Ranking

16



TXEIS Grade Reporting - Grade Averaging and Class Ranking

SeT Up Coursks IN DisTRIcT MASTER SCHEDULE

Grade averaging fields must be properly set for courses in the district master schedule.

Grade Reporting > Maintenance > Master Schedule > District Schedule
(1
—

B

Retrieve | | Stds-Based Crs Setup |

Course Abbrev  Service

Del Details Name D

Number

toGradeBook bt
Incl Both(Az Grds)

i Q00004400 GovernmentDC GOVT 03330100 GOVT

(]

Q 00004401 Government

GOVT

7] Q 00004403 Governmentl —GONT

03330100 GOVT
03330100 GOVT
03330100 GOVT

(]

Q 00004404 GovernmentS GOVT

i@ 8 00004410 Gowt AP GoviAP  A3330100 APUSGONT

Incl Both(Az Grds)
Incl Both(Az Grds)

Incl Both(Az Grds)
Incl

=Crs

Abbrev

@ Q 00004451 Govt 5P GOVT 03330100 GOVT Incl Both{Aw Grds)
'@ q 00004491 Govt Mod GOVT  B4400GVM B4400GVM Incl Both{Aw Grds)
7] Q 00004453 Govt Alt GOVT B4400GVA  B4400GVA Incl Both{Aw Grds)

Senvice

Graded

Noe (000010 (o o B23E0i00 | ApusGovT =
Nbr Sem: |:| Textbook ISBN: |:| Exclude from tGradebook: |Incl Both{At: Grds) | v | Self Paced: ||
Course Codes and Credits
Per Curl: Tot Credits: Credicseq: & ||| |CoreCrs: [ Ivl| |cens [ ] HRoll Wzt
Department: l:l Part Credit: || Credit Lvl: Eill ELAWET I:I Pop Srvd: HRoll Table: | P AP
GenderRes [ [=]| |asm [ 8 o= ] AmmEnE L] Instr Sete Bl || HRoi ca ™ q
Required: @ Grapan: [ |¥] speec: [ Incl UIL Elig; . Class Type: GA Table P AP
Elective: F Spec Cons Ell l:[ll Bamisemiat Dll Rolall Ell GA Wgt 1—|
\_ coseq [ vl

All courses that will be included in grade averaging must have these fields set correctly.
B Select Graded Crs if the course is graded. Only graded courses are included in grade
averaging calculations.

In the GA Table select the course type table which will be used to adjust the student’s
grade for the course in grade averaging calculations.

NOTE:

The default value for a course is R Regular when added to the district master schedule. If
R is not the correct grade average table for the course, the field must be updated.

In the GA Wgt field, type the number of times the course and its grade are counted in
grade average calculations.

If one course meets multiple periods, you may want to adjust the weight to the
number of times the course meets.

17
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Example:

If a student has seven one-period courses, his course factor is 7. If a student is in

one course that meets three periods, and you enter the weight as 1, this student’s
course factor is 5. However, If you enter a weight of 3 for the three-period course, the
student’s course factor is 7.

Three-Period Course with Weight =3 Three-Period Course with Weight =1

Math 70 Math 70
English 70 English 70
SS 70 SS 70
Science 70 Science 70
Ag Mech (3 hrs) 80 Ag Mech (3 hrs) 80
80
80
Total 520 Total 360
Total Divided by 7 520/7 Total Divided by 5 360/5
Grade Average: | 74.2857143 Grade Average: 72
NOTE:

The weight can also be used to exclude a course from grade averaging. If a course
has zero weight, it is excluded. Many campuses exclude PE, Band, Athletics, Office
Aide, etc. from grade averaging calculations.

18
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Grade Reporting > Reports > Grade Reporting Reports > Master Schedules > SGR0130 - Master Sched Section & Grd
Rpting Info

é Date Run:  3/2/2016 15:13:31 Master Schedule Secton 2nd Grade Reporting Program ID: SGRO130 N\
Information
CNTY-DIST: 015116 T«EIS High Scheol FageMbr: 1 of 106
CAMPUS: 001 Sch Year: 2016 # Inactive Instructor
Non S Cis Al /\
Class Campus E Beg End Days Seq Seml Seml Sem2 Sem? Sem3 Sem3 Semd Semd Max Part|Graded Lore LA HR HR HRGA GA Lrd]
Course/Sec Inst Inst Name Based M Per Per Wk Cd Act WD A WD Act WD Act WD SearsCrdiCedd Crs  [Crs Wi Cd Tl W Thl Wi L
00001000 SEE COUN 1 SEM SfPcd N Credit 4 Exam Sem 1 00 N N R DI R O|H
: Seq: Paten
01 531 Counselor o1 00 2 08 08 MTWThF o ﬂ o 1 o o o 0 050
02 m 0 2 07 07 MTWThF ] ] ] 1 ] ] ] 0 050
03 m 00 2 06 06 MTWThF ] ] ] 1 ] ] ] 0 050
04 m 00 2 05 05 MTWThF ] ] 1 ] ] ] ] 0 050
05 m 00 2 04 04 MTWTHhF ] ] 1 1 ] ] ] 0 050
06 m 00 2 03 03 MTWThF ] ] 1 1 ] ] ] 0 050
o7 m 00 2 02 02 MTWThF ] ] 1 1 ] ] ] 0 050
08 o1 o0 2 01 01 MTWThF o o o 1 o o o o 050
05 o1 o0 1 01 01 MTWThF 2 1 o o o o o o 050
10 o1 oo 1 02 02 MTWThF 1 1 o o o o o o 050
" o1 o0 1 03 03 MTWThF 1 1 o o o o o o 050
12 o1 00 1 04 04 MTWThF o 1 o o o o o 0 050
13 m 00 1 05 05 MTWThF ] ] ] ] ] ] ] 0 050
14 m 00 1 06 06 MTWThF ] 2 ] ] ] ] ] 0 050
15 m 00 1 07 07 MTWThF ] 1 ] ] ] ] ] 0 050
6 m 00 1 08 08 MTWThF 1 1 ] ] ] ] ] 0 050
Total for Course: 5 8 4 7 ] ] ] 0 500
00007002 SEE COUN 2 SEM StiPed N Credit 4  Exam Sem 1 00 N N R O R 0 |H
: : Pattern:
m m 00 2 08 08 MTWThF ] ] ] ] ] ] ] 0 025
Total for Course: ] ] ] ] ] ] ] 0 25
00001100 Eng1PAP -8 SfPcd N Credit 4 Exam Sem 1 10 Y| ¥ Q 1fa 1|H
\_ : Seq: Pattern: |/

Use SGR0130 to verify that all courses in the district master schedule are coded correctly
for grade averaging.

19
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ENTER STUDENT EXCEPTIONS

If a particular student in a course should have his grade adjusted differently, you can specify a
course type (GA table) for the student. This is not commonly used.

Grade Reporting > Maintenance >Student > Individual Maint > Grd/Crs Maint

Student: | 080997 : RAMIREZ AUDREY NICHELLE ‘ [ Retrieve ] [ Comments ] [ © Medical Alert }
Texas Unique Stu 1D [ 1818025384

Course Codes Grade Avg Crs/Sec Change CTE Assignments Prior Yr Transfer Cumulative Courses

Course: | 1802 ENGLISH 2 [+] secion: [1001-01 (109 - Benitez. Armelindaf |  Semester —

Per: |01 Active Student

Grade Total Unexc Exc SchRelTardy | Citz
cvct [ oes | s| 5[ 1] o o[ ]
o o[ o] o o] o]
o o[ o o of o

Ll
Pl
‘
-
Pl

el
4
4
Pl
4

el
bl
4
Pl
4

Exam: m Credit: EOC Score: AAR use: [E SvcidOverride: [ |+
sem: [ o; Pass/Fail:  [o1 | EOCSem SpecialCrsConsic: | |v] [ |¥]  Transferred:[] SeifPaced:

Final: |:| GPAOverride: [ |v| EOCFinak

rad Plan Use Cd: l:B CPR: Speech:
E - USer oefned
F : User defined
G : User defined I

H : Honor Roll

\ I User defined

J

In the GPA Override field, select the table to be used for the student, course, and
semester. If this adjustment applies to both semesters of a two-semester course, update
the field for both semesters.

NOTE:

You can select & to exclude the student’s course and semester from grade averaging.

GPA Override: D v| EOCFnal Gr,

-

& : Exclude from Grd Avg & Class Rar|_|
0 - lser definad i

Grade averaging calculations are prioritized as follows:

If the student’s GPA Override field contains a code, the program uses the table specified
in this field for the course and student. If the GPA Override field is blank, the program
uses the table specified in the GA Table field on Grade Reporting > Maintenance > Master
Schedule > District Schedule.
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Grade Reporting > Reports > Grade Reporting Reports > Student Verification > SGR2600 - Student Grd/Crs Override
Proof List

Use SGR2600 to verify that the GPA Override field is set correctly for applicable students.

/" Date Run: 3:212016 16:07:09 Student Grade/Course Program: SGR2600 )
Cnty-Dist 015116 THEIS ISD Override Proof List Page 1 of 1891
Campus: 001 TxEI5 High School Sch Year: 2016
Stu ID: 014383 Name: PEREZ, A MARK Grade 12 Withdraw Dt:

Withdraw Course Sem SF  Sec AAR  AAR Spd m Service Her
Date Number Course Title Fecd MNbr UseCd Consdr [Ovemde D Crs
O000e913 Lunch 1 N 02
DO00R565 WrkBsLm Skills 1 N o
DO00e560 WhBsd Skils OC 1 N o1
0000a500 Maonitor 1 N 17
D000 Socizl Skils 4 1 N 09
08-28-2015 D000 Socizl Skils 4 1 N 02
0000205 Culinary Arns 1 N o3 &
O000e913 Lunch 2 N 02
DO00R565 WrkBsLm Skills 2 N o
LLL L] WhiBsd Shils OC 2 N ]
0000a500 Maonitor 2 N 17
D000 Socizl Skils 4 2 N 09
00005205 Cubnary Arts 2 N 3
\ Stu 1D: 015272 Name: REYES, MARISSA Grade 12 Withdraw Dt: /
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Abb Data ror Prior YEAR COURSES

The Prior Year Transfer tab allows you to record course information for a transfer student’s
completed years at other schools, summer school, and correspondence courses.

Transfer Students

If a student transferred into the district, you can enter data for his courses taken in prior years
at another district so they can be printed on the multi-year AAR.

Grade Reporting > Student > Individual Maint > Prior Yr Transfer

(T )

Student:| 102410 - AGUILAR SAVANNAH MARIE | [ Retrieve ] [ Comments. ]

Texas Unique Stu ID: | 2581572185 Directory

Crs Assign

GrdUpdate | Grd/CrsMaint | Course Codes Grade Avg | Crs/SecChange Assignments Cumulative Courses

EOC Exception

Active Student
Recalculate GPA & Credit 2015

*Warning: Hand Calculate Grd Avg when Semester Grades Change
[ GrdPt GrdPt GrdPt 4Point 4Poimt 4 Point Number

stricc  Campus  Crdt  Nbr ota Nbr Total Rank aof
1D Lv Crs Crs i Crs oints Avg Credits Gpa Students Rank Type Recalc

Tide

S D
@ [p3220200 |- [ENG 2
il [Locacreots | [Locotrer |
" s il ez
] T

PR rovevw=rye— =

The following fields are required for a transfer student:

B In the School Ending Year field, type the ending year of the school year you are

entering. The current school year cannot be entered. Only one record per year is
allowed.

B |n the District ID field, type the county-district number for the campus that issued
the grades. If the student transferred from a private or out-of-state school, type your
county-district (i.e., because your district is accepting the course grades and credits).

TREx accepts only numeric data in this field.

B In the Campus ID field, type the campus number from which the grades were sent. If
there is no campus number, type one of the following:

® 001 for a high school campus
® 041 for a middle school campus
® 101 for an elementary school campus
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In the lower grid, click +Add to add a course for the prior school year.

In the Title field, type the local official name of the course. The name will print on the
AAR.

In the Service ID field, type or select the TEA service ID number for the course.

If you entered a TEA service ID, the Svc ID Desc displays the name. If you entered a
local service ID (i.e., starts with 8 or 9), type abbreviated title (i.e., up to ten characters)
of the course as listed in the PEIMS Data Standards.

In the Svc ID Typ field, select the TEA service ID type that describes the course. This
field determines the area on the AAR Transcript in which the course will print.

Example: For the BCIS1 course, you could select VOED if the course should be listed
under Career and Tech on the AAR, or select COMP if the course should be listed under
Tech Applications.

NOTE:

If you select a code from the AAR Use field, the course will print in the area indicated
by the AAR Use field rather than the area indicated by the Svc ID Typ field.

In the Sem # fields for each semester (up to four), type the student’s three-digit
numeric grade for the semester. You can also type an alpha grade such as NG, |, P, and
F.

Select Exc Abs # for each semester (up to four) if the student has a passing grade for
the semester but too many absences to earn credit.

Example:

If the student’s semester 1 grade for Algebra | is 90, but the student has 14 absences
for semester 1, select Exc Abs 1.

In the GP (graduation plan) Use # fields for each semester (up to four), select the
subject area in which the course should be applied on the student’s graduation plan, if
other than the course’s service ID type.

In the Grd Avg field, type the student’s final average for the course.

In the Credits field, type the number of credits earned for the course. The field is two
digits with one decimal place (e.g., 0.5), and the decimal is entered automatically (i.e.,
type 05).

In the Local Crs field, type the district-assigned course number if applicable. The field
is used on Graduation Plan > Maintenance>District > Graduation Requirements and
Graduation Plan > Maintenance > Student > Grade Level Course Detail in conjunction
with the service ID to determine if a course should be included in the list of Required
Plan Courses on the Grade Level Course Detail tab.

(Optional) In the Crs Seq field, indicate the sequence of the course, which is not
necessarily the actual semester the course was taught. Most districts leave this field
blank.

In the AAR Use field, select the code indicating the area in which the course should be
printed on the AAR.
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NOTE:
If you select a code from this field, the course will print in this area on the AAR rather
than the area indicated by the Svc ID Typ field.

B Inthe Spec Crs field, type or select a special course consideration code if applicable.

B Inthe GA W (grade averaging weight) field, type the number of times the grade for the
course should be counted in grade average calculations. The default is 1. Type 0 if it
should be excluded from grade average calculations.

B |nthe GATblI field, if the course type should be a value other than R Regular, type
the code for the correct course type (GA table). If the GA table does not exist in the
historical campus tables for the year entered, the current year campus grade average
tables are used.

B C(lick +Add again to add the next course. Continue adding courses as needed.

Click Save. If you made any changes to the student’s course data, the following message is
displayed:

Recalculations pending
update

Do you want to recalculate GPA/Credits?

= )~ )

Click Yes to continue. The following message is displayed:

Unable to Recalculate GPA
& Credit 2015

Please select the type of averaging, then press
Recalculate button and Save

Click OK to continue. The Prior Yr Transfer tab now displays the following fields. You must
set these field properly before you can recalculate:
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Student: | 102410 : AGUILAR, SAVANNAH MARIE | [ Retrieve ] [ Comments ] \
Texas Unique St ID: | 2581572185 Directory

Grd/Crs Maint Course Codes

Crs Assign Grd Update Grade Avg (213 Assignments Cumulative Courses

Active Student [ Recalculate Only Credits
——

Recalculate GPA & Credit 2015 [C] numeric Grade Averaging [C] Grade Point Averaging @semester

Final

‘Warning: Run Cumulative Grd Avg and Class Ranking Utility after Recalculating GPA
* Warning: Hand Calculate Grd Avg when Semester Grades Change

Num Num GrdPt GrdPt GrdPt 4Point 4Point 4 Point
Tt [ T wino Tt

B Select Numeric Grade Averaging, Grade Point Averaging, or both, to indicate which
option(s) to use for recalculation.

B The Semester or Final field is selected by default according to the setting of the Grds
Used for Grade Avg field on Grade Reporting > Maintenance > Tables > Campus

Control Options > H Roll & Gr Avg.

B In the 4 Point Avg field, indicate if you want to recalculate the 4-point average, and
whether to include or exclude zero-weighted courses.

B Click Recalculate GPA & Credit 2075. The grades on the 2015 row are recalculated
according to your selections.

NOTE:

If you only changed credits and did not change any grades, select Recalculate Only
Credits to recalculate only the student’s credits.

Pay attention to the following messages displayed on the page.

( *Warning: Hand Caloulate Grd Avg when Semester Grades Change )

This message is displayed because the Grd Avg column (lower grid) is not
automatically recalculated when semester averages change. You must calculate the
final grade average by hand and enter it in the Grd Avg field for the course. A red
asterisk is displayed next to the Grd Avg field if the semester average has changed.

( Warning: Run Cumulative Grd Avg and Class Ranking Utility after Rﬁ:-::alu:l_.lating GFA )

This message is displayed to remind you that cumulative grade averaging should
also be run after grade average information has been recalculated. If you changed
a student’s grades, the changes may affect his cumulative grade averaging data on
his AAR.
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Click Save again.

("~ save Successful s——— )
Student | 102410 : AGUILAR. SAVANMNAH MARIE | E
Texas Unique 5tu ID: | 2581572185 E

L B e e Y e

Summer School and Correspondance Course Students

If Move to Grade Reporting (MTGR) has already been run, a student’s summer school and
correspondence course grades must be added on the Prior Year Transfer tab in the current
school year. However, because grades will already exist for the year, grade averages cannot be
calculated automatically. After you enter course grades on the Prior Yr Transfer tab, you must
then update the grade averages on the Grade Avg tab.

Grade Reporting > Student > Individual Maint > Prior Yr Transfer

gm Successful ) \
: Student: [ 079174 : ALDRICH JEREMY EDWARD ] [ Retrieve } [ Comments }
/ Texas Unique Stu ID:

CrsAssign | GrdUpdate | Grd/CrsMaimt | CourseCodes | Sched Inquiry

Grade Avg

Crs/Sec Change Assignments Cumulative Courses | EOC Exception

Active Student
Recalculate GPA & Credit 2016

Warning: Un DIEtD Recalculate - Grade Course Records Exist for 2016

School Num Num Num GrdPt GrdPt GrdPt 4Point 4Point 4 Point Number

Ending  Districc  Campus Crdt Nbr  Total Nbr Tatal Nbr Total Rank of 0
Year D D Lvi Crs  Points  Avg Crs  Points  Avg Crs Paints Avg  Credits Gpa Students Rank Type Recalc

N s i T o Y T Y

1. Enter the course data for the prior school year. For example, if the summer school
course was completed in the summer after the 2015-2016 school year, the School
Ending Year should be 2016.

2. Click Save. A message informs you that GPA and credit cannot be recalculated.

3. Go to the Grade Avg tab.
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Grade Reporting > Student > Individual Maint > Grade Avg

( save | | ] )

Student:| 079174 : ALDRICH JEREMY EDWARD

Texas Unique Stu D: | 7735531097 Directory

Crs Assign Avg Crs/Sec Change CTE Assignments Prior ¥r Transfer

Active Student

Mumeric Avg Grd Pt Average 4 Point
Crdt Nbr Tatal Nbr Total Nbr Total Rank Nbr of

vi  Year Crs Foints Avg Crs Points Avg Crs Points Avg  Credits GPA Sty

.

You must manually calculate and update the following fields for the prior school year.

1. Under Numeric Avg or Grd Pt Average, or both, (depending on grade averaging
used):

® Update the Nbr Crs field as follows:

o If the Grds Used for Grade Avg field on Grade Reporting > Maintenance >
Tables > Campus Control Options > H Roll & Gr Avg is set to Semester (most
common), add the total number of semester grades earned. For example, if the
Nbr Crs currently displays 16, and the student earned one semester grade in
summer school, add 1. (16 + 1 = 17) Update the Nbr Crs field to 17.

= If the Grds Used for Grade Avg field is set to Cycle, add the number of cycle
grades earned. Depending on the campus, there may be two or three cycles
per semester, so you may need to add 4 or 6 to the total. (16 + 6 = 22) Update
the Nbr Crs field to 22.

= If the Grds Used for Grade Avg field is set to Final, add 1 because there is one
final grade. (16 + 1 = 17) Update the Nbr Crs field to 17.

® Update the Total Points field to include the grade earned, including any
adjustments based on the Course Type table. For example, if the student earned
a grade of 90 for an honors course, and honors courses are adjusted to add 5
points to the grade, add 95 to the Total Points field. If the Total Points currently
displays 1264.0000, and the student’s adjusted grade for summer school is 95,
add 95. (1264.0000 + 95 = 1359) Update the Total Points field to 1359.

2. Under 4 Point:

® Update the Nbr Crs total as described previously.

® Update the Total Points as described previously, except use points values as
specified in the Grade Conversion Information fields on Grade Reporting >
Maintenance > Tables > Campus Control Options > Ranges & Conversions. For
example, if the Total Points currently displays 38.0 and the student earned a 95,
add 4.0 points. (38.0 + 4.0 = 42.0) Update the Total Points field to 42.
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3. Add any credits the student earned to the Credits field. For example, if the student
earned .5 credits in summer school, add .5 to the value in the Credits field.
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Run GRADE AverAGING & CLAss RANKING

The Grade Reporting and Class Ranking utility calculates grade average and class rank for
the current year. The process also updates the student grade averaging records, which are

maintained on Grade Reporting > Maintenance > Student > Individual Maint > Grade Avg.

IMPORTANT!

For a middle school offering high school credit for any of its courses, the middle school
must know which type of grade averaging the high school runs (i.e., grade point or
numeric).

The high school and the middle school may run different types of grade averaging;
however, when the middle school runs grade averaging for high school courses only, the
middle school must select the type of grade averaging used by the high school to rank
its students. When running grade averaging for only high school courses taken at the
middle school, the utility uses the grade averaging tables from the student’s next year
high school campus for calculations.

The following reports are generated when the utility is run:
B List of options selected on this and the Grade Reporting > Maintenance > Tables >
Campus Control Options page
B List of student’s grade average by grade level in class rank order
B List of student’s grade average information (not sorted in student rank order)
B Error report, if errors are encountered

Grade Reporting > Utilities > Grade Averaging and (lass Ranking

(ﬁhnnl Year: 2015-2016 Campus: 001
] ion
ng = Semester

nd Exclude 0 Wt Crs o - A

s & (o

k=No "

12
(Use cntrl/click to select multiple grade levels)

- All Grade Levels
(O Grade Point Grade Averaging
(ONumeric Grade Averaging

[ print Credic [F] verify Course Entry Dates

Sem1/CycT [ sem [T Exclude students from ranking if taking a crs that excludes him from HR
sem1/cyc2 [ sem> [ | mormal hax (ro fiag any student with excessive courses)

Sem1/Cyc3 Sem 3 If Graduatsd WD Students are to be included, enter the WD Cd

Sem2/CycT sem 4

Sem2/Cyc2

Sem2/Cyc3
Semz/Cycl

Sem2/Cyc2

Sem3/Cycl

N

J

B Be sure the School Year displays the current school year. You cannot run the utility for

prior years. Students grade averaging data is stored by year.
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B The Campus Control Information section displays settings from the Grade
Averaging Information section on Grade Reporting > Maintenance > Tables >
Campus Control Options > H Roll & Gr Avg. Verify the settings before running the
utility.

B Under H.S. Credit Lvl Courses for Middle School field, select Yes or No:

® Yes: The utility will include only courses taken for high school credit at the middle
school. The H credit level courses taken at the middle school will be the only
courses included in the student’s grade averaging row, and the row will be marked
as credit level H.

® No: The utility will include all courses taken at the middle school campus with
credit levels M and H that are eligible for grade averaging. Credit level M courses
will be written to the student’s grade average row.

IMPORTANT!

»

»

»

»

High school campuses should leave this field set to No.

Middle school students taking H credit level courses must have a next year
campus number assigned before the calculation will run. The next year campus is
set using Registration > Utilities > Set NY Campus.

If the district’s class ranking policy does not include high school courses taken at
middle school for class ranking, do not select Yes.

If both M and H records are required in the historical record, you can run the
utility first with No selected to create the M grade averaging rows, and then run
the utility again with Yes selected to create the H grade averaging rows.

Under Process, select the grade averaging table:

Grade Point Grade Averaging: The grade averaging process will use the
Grade Averaging tables (i.e., Grade Reporting > Maintenance > Tables > Grade
Reporting Tables > Grade Averaging Table).

Numeric Type Grade Averaging: The grade averaging process will use

the Numeric Grade Average Operator/Value table (i.e., Grade Reporting >
Maintenance > Tables > Grade Reporting Tables > Num Grade Avg Operator/
Value).

Select the semesters or cycles to include. The fields are enabled on this page

according to the value in the Grds Used for Grade Avg field on Grade Reporting >
Maintenance > Tables > Campus Control Options > H Roll & Gr Avg:

If the Grds Used for Grade Avg field is set to C (cycle), the Sem#Cyc# fields are
enabled, and the other fields are disabled:
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[ semticyet
] semtscyc2
] semtscycs
[ semzicyet
[C] sem2icyc2

] semzrcyes

Sem 1

Sem 2

Sem 3

Sem 4

Cern ] ]

Some middle school campuses use cycle grades to determine the top ten students
for the school year.

® |f the Grds Used for Grade Avg field is set to S (semester), the Sem# fields are

enabled:

( Sem1/Cycl ] sem 1
Sem1/Cyc2 [ semz
Sem1/Cyc3 Sem 3
Sem2fCycl Sem 4
Sem/Cyc2
S MU/

[m}

[m}

You cannot select Sem2 unless Sem1 is selected. If you select Sem4, you must

select all previous semesters.

The Sem3 and Sem4 fields are enabled only at four-semester campuses.

® |If the Grds Used for Grade Avg field is set to F (final), all fields are disabled:

/

Sem1/Cycl
Sem1/Cyc2
Sem1/Cyc3
Sem2fCycl
SemiCyc2

Sem2/Cyc3

Sern 1

Sem 2

Sem 3

Sem 4

~

L= N T o l

B Inthe Grade Levels field, select the grade level(s) to be included when you run the
utility. You must select at least one grade level.

® To select all grade levels at the campus, click All Grade Levels.
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® To select multiple grade levels, press CTRL while clicking the grade levels.
In the Track field, select the attendance track to process (required).

In the Report Sort Order field, indicate the order in which you want to sort the reports
produced when the utility is run. The field is optional. The default sort order is grade
level.

Select Print Credit to include the student’s course credits awarded for the current year
on the report.

Select Verify Course Entry Dates to evaluate the entry date on each grade/course
record before including the course for the student in grade averaging. If the date on
the student record is after the end of the cycle or semester selected, the grade is not
included in the average and ranking. (Usually, this field is not selected.)

Select Exclude students from ranking if taking a crs that excludes him from HR to
exclude students who are taking a course that excludes them from the honor roll. If
selected, the following occurs:

® |f the student is taking any course(s) for which the HRoll Cd field is set to N=Exc/
Stu on Grade Reporting > Maintenance > Master Schedule > District Schedule,
the student is completely excluded from the grade averaging and class ranking
process.

® If the student is taking any course(s) for which the HRoll Cd field is set to E=Excl
Crs on Grade Reporting > Maintenance > Master Schedule > District Schedule,
those courses are excluded, but the student is still eligible for the grade averaging
and class ranking process.

In the Normal Max field, type a two-digit number which will be used to flag students
with excessive courses. If the student’s course factor is greater than the number
entered in this field, an asterisk (*) prints next to the student’s course factor. (This is not
common.)

The If Graduated WD Students are to be included, enter the WD Cd field is always
set to 01.This field overrides the Incl Wdrawn Stu in Avg and Incl Wdrawn Stu in
Rank fields on Grade Reporting > Maintenance > Tables > Campus Control Options.

Click Execute.
® When the utility has completed processing, the Print button is enabled.

® C(Click Print to view and print the reports. By clicking Print, the grade averaging
data is stored in the student’s record.

If you close without printing, you are prompted to save changes. Click Yes to save,
or click No to not save the data.

34



TXEIS Grade Reporting - Grade Averaging and Class Ranking

Options Selected Report:

/D

ate Run: Grade Averaging Report E’ogram Grd AvgiClass Rank\

Sch.Yr: 2015-2016 Options Selected Page MNbr. 1 of 1
Cnty-Dist: 015-116 TxEIS High Schoaol
Campus: 001
Grade Levels: 09 Grades used: Semester Sem1: Yes SemliCyct: No Early Comp:
Track: Alf Print 4pt. Yes, and exclude O wgt crs Sem2 Mo SemliCyc2: Mo Sem2iCycl: Mo
Sort Order: Alpha I;\T;: Grd for Grd a0 Sem 3 Ne Seml/Cycd. No Sem2/Cyc2. No
Print Credit: No Nbr Decimal Pts: 4 Semd: Mo Sem/Cycl; No Sem3Cycl: No
\erifiy Cre Entry Date: Mo Include Wd Stuin Avg: No Sem2/Cyc2: No
Mormal Max: blank Include Wd Stu in Rank: Mo Semz2iCycd: No

\rmmmipvm Code  hlagk Include Wd Cre igp Bagk: flo

Grade Averaging Report Sorted by Grade Level and Class Rank:

/Date Run: Grade Averaging Report Program ID:  Grd AvgiClass Rank\

Sch.Yr:  2015-2016 Sorted By Grade Level and Class Rank Page Mbr: 1of 34

Cnty-Dist: 015-116 TxEIS High School Grades used: Semester

Campus: 001

<
r Birth Wd Four Total

Student Mame IDMbr Gr Ctri# k Date Sex WdDate Rsn PtAvg Credit Nbr Points Avg Class Rank

Orozoo Cisneros, Shaun A 016245 09 110 4 11/03/2000 Male ] 7 0 o  Ewcluded

Favells, Miranda L 016317 08 731 1 05/25/1989Female ] [ 0 o  Ewcluded

Ledezma, Michells 018408 09 521 4 O7/18/2000Female ] 7 ] o  Excluded
\Lburm Angela I QIEEQE 09 414 4 0901/1995Female 0 0 o Excluded
Grade Averaging Report Sorted by Name:
ﬂ:)ate Run: Grade Averaging Report Program  Grd Avg/Class

1D

Sch.yr:  2015-2016 Sorted By Name Page Nbr: 1 of 29

Cnty-Dist 015-116 TxEIS High School Grades used: Semester

Campus: 001

-
r Birth wd Four Total

Student Name IDMbr Gr Cirl# k Date Sex Wd Date R=n Pt Avg  Credit MNbr Points Avg Class Rank

Aceves, Maximiliano 055274 09 413 4 0ZT/2001 Male o 7 o 0 Excluded

Acesta, Dominigue A 380156 09 219 4 02/09/2000 Female o 7 o 0 Excluded
ans.ﬂr}'annaL 091281 09 502 4 12/22/2000 Female o 7 0 0 Excluded

Adam Adzico D 024778 0o 701 4 noisaonnd pao) 0 0 0 Eelied
Error Report (if applicable):
Gate Run: Grade Averaging and Class Ranking Errors Program  Grd Avg/Class Ranking \

Sch.¥r: 2015-2016
Cnty Dist. 015-116

In]
Page Mbr. 1 of 175

Campus: 001
Student IO Course Sec Error Message
016245 00001101 03 Semester grade of blank calculates as zero.
016245 oooo2101 30 Semester grade of blank calculates as zero.
\ 015245 00003111 03 Semester grade of blank calculates as zero.

J

B A message is displayed on the utility page indicating that grade averaging and class

ranking is completed. Click OK to close the message.
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Grade Avg and Class
Ranking

Grade Averaging and Class Ranking Completed

Seniors at High School Campuses:

Most high school campuses run the Grade Averaging and Class Ranking utility at midterm for
semester 1, including seniors, and then run the utility again at the end of the school year for
semesters 1 and 2, excluding seniors.

The high school campuses also run early computations for the seniors.

IMPORTANT!

Before running Move to Grade Reporting, all grade averaging and class ranking
calculations must have been run for the current school year. Do not forget to run the
utility at the end of the final semester for grade levels 9-11.

Early Computations

Most high school campuses run early computations for seniors to determine the valedictorian
and salutatorian before the school year ends. There are several possible options:
B Option 1

The campus can use the semester 1 average, and use the semester 2-cycle 1 grade as
the semester 2 average, as follows:

y
Sem1/Cyct sem 1 )
Semn1/Cyc2 Semn 2
Sem1/Cyc3 Sem 3
Sem2/Cycl Semn 4
Sem2/Cyc

Sem2/Cyc3
Sem32/Cycl

[ semaicyca

_ Semn3/Cycl

Option 1 is often used by two-semester nine-week campuses for senior early
computations.
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B Option 2

The campus can use the semester 1 average, and use the semester 2-cycle 1 and cycle
2 grades as the semester 2 average.

( Sem1/Cyct Sem 1
Sem1/Cyc2 Sem 2
Sem1/Cyc3 Sem 3
Sem/Cycl Sem 4

Sem2/Cyc2

Sem2/Cyc3

Semz/Cycl
Sem2/Cyca

Sem3/Cycl
\ e

Option 2 is often used by two-semester six-week campuses for senior early

computations.

Option 2 requires an additional calculation to obtain the semester 2 averages:

Semester 2-Cycle 1 Grade | Semester 2-Cycle 2 Grade | Calculation Semester 2 Average
89 96 89496 =185 93
185/2=925
0 89 0+89=289 45
89/2=445

NOTES:

» Blank, incomplete, and N/G (no grade) grades are converted to zero for grade

averaging.

»  Only whole numbers are used for semester averages. If the calculated average
contains a decimal, it is rounded up or down. However, a weighted score is not
rounded in TXEIS; up to 5 decimal places are carried throughout the calculation and

in historical.

Self-Paced Courses

A student’s self-paced courses are included/excluded from grade averaging and class ranking
(including early computation) as follows:

B The course is included if:

® The course has a withdrawal date and a semester average.

® Or, the course has no withdrawal date but has a semester average.
B The course is excluded if:

® The course has a withdrawal date and no semester average.
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® Or, the course has no withdrawal date and no semester average.

When running early computation, self-paced courses are included if they meet the criteria for
inclusion at the time early computation is run.
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VERIFY STUDENT RECORDS

After running the Grade Averaging and Class Ranking utility, you can view and verify the
student’s grade average and class ranking data on the maintenance page and on several
reports.

Maintenance Page

Grade Reporting > Maintenance> Student > Individual Maint > Grade Avg

Student ID: |36216% | Student Name:|Acosta Elizabeth Rose |TexasUniqueSu.|ID: 1602406059 [ Retrieve l [ Directory ][ Commer|

GraduationPlan: R16 - Recommended HSP Cohort 2016-entered Sth Fall 2012 |

Grd Update Grd/Crs Maint Course Codes Scl iy 3de Avg CrsfSec Change Assignments Prior Yr Transfer

Numeric Avg Grd Pt Average 4 Point
Crdt Mbr Tatal Mbr Total Nhr Total Rank Mbr of
Crs Points Avg as Paoints Points Avg  Credits GPA Stu Rank

v
@ [H ] [ o ][ oocooo] aoooo 47.5000) 33328 43.0] 35000 [ 70 33583
@ [n ] [0 ][ oo 00000| 14 || 44.8000] 32000| 14 || 48.0] 34285 [ 70 | | 31999|| 871 || 103 |
@ [#] [203][ o ][ ooooo] cooco [ 14 | 4s1000] 32214 [ 14 || 43.0] 35000 [ 70 | [ 32214|[ @22 || 135 ]
Refresh Averages + Add
Cum GPA: | 32714 | Cum Rank: 102 | MNbr of Students Ranked: 742 | Date Ranking: | 09/21/2015 Quartile: | 1 |
\_ J

B The Crdt Lvl field indicates if the row contains high school (H), middle school (M), or
elementary school (E) data.

B The Year field displays the ending school year for the row of data. The student should
have a row for each year he was included when the utility was run.

B The Numeric Avg fields contain data if the Grade Averaging and Class Ranking utility
was run with the Process field set to Numeric Grade Averaging. Otherwise, zeros are
displayed.

® Nbr Crs - the number of courses successfully completed that year
® Total Points - the number of points earned that year

® Avg - the calculated average for the year

B The Grd Pt Average fields contain data if the Grade Averaging and Class Ranking
utility was run with the Process field set to Grade Point Grade Averaging. Otherwise,
zeros are displayed. The fields may contain numeric values the grade average tables
were built with numeric values instead of grade points.
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® Nbr Crs - the number of courses successfully completed for the year
® Total Points - the number of points earned for the year

® Avg - the calculated average for the year

The 4 Point fields contain data if the College 4 Point Scale field is set to 7 - Print &
excl 0 wgt crs or 2 - Print & incl 0 wgt crs on Grade Reporting > Maintenance > Tables >
Campus Control Options > H Roll & Gr Avg.

® Nbr Crs - the number of courses successfully completed for the year
® Total Points - the number of points earned for the year

® Avg - the calculated average for the year
The Credits field displays the total number of credits the student earned for the year.
The Rank GPA field displays the student’s GPA used in determining his class rank.

The Nbr of Stu field displays the total number of student’s in the student’s grade level
when the Grade Averaging and Class Ranking utility was run.

The Rank field displays the student’s rank out of the Nbr of Stu field. The student with
the Rank field set to 1 has the highest GPA for his grade level.

In the far-right column, N or G is displayed to indicate if the student was ranked using
numeric (N) or grade point (G) grade averaging.

The following fields will display values once cumulative grade averaging is run, which
calculates the student’s GPA and rank for the current and prior years. The process of
running cumulative grade averaging is described later in this guide.

® The Cum GPA field displays the student’s GPA for the current and prior years and
is dependent on the number of years included. The student’s cumulative GPA can
be printed on the multi-year AAR.

® The Cum Rank field displays the student’s cumulative rank, which indicates where
the student’s cumulative average falls as compared to the other student’s averages
in his grade level.

® The Number of Students Ranked field displays the total number of students
ranked, which is based on the number of students in this student’s grade level at
the time cumulative grade averaging was run.

® The Date Ranking field displays the date on which the cumulative grade averaging
utility was run.

® The Quartile field displays value 1, 2, 3, or 4 indicating which quarter of the class
the student falls into.

The grade level population is divided into four quarters:
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Quartile1=0-.25
Quartile 2=.25-.50
Quartile 3=.50-.75

Quartile4=.75-1.00

The student’s cumulative rank is divided by the total number of students in the
grade level:

135/541 =0.249354 = Quartile 1
139/541 =0.256931 = Quartile 2
272 /541 =0.502772 = Quartile 3
408 / 541 =0.754158 = Quartile 4

Student’s who fall within the first quartile often qualify for college scholarships.

Reports

SGR2070 - Grd Avg Info - By Student (Info Only)

SGR2070 clearly shows how each student’s GPA was calculated for each course, including the
weights, tables, and values. The report can be printed for one student, grade level, or campus.
Many campuses print this report at the end of the year to file in each student’s permanent
record folder.
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Grade Reporting > Reports > Grade Reporting Reports > Grades > SGR2070 - Grd Avg Info - By Student (Info Only)
N

Ending School Year (YYYY) 2016
- (001 | Options
Method (G = Grade Point,N = Numeric) E |

Student ID (Blank for All) [102410 |
Grade Level (Blank for All) | |

If Grades used = Sem, Include Sem 1 (¥.N,Blank=N) |‘r'
If Grades used = Sem, Include Sem 2 (¥.N,Blank=N) |‘r’

If Grades used = Sem, Include Sem 3 (¥.N,.Blank=N) |

If Grades used = Sem, Include Sem 4 (¥.N,Blank=N)

If Grades used = Cyc, Include Sem 1, Cyc 1 (Y.M.Blank=N)

If Grades used = Cyc, Include em 1, Cyc 2 (Y.N Blank=N) |
If Grades used = Cyc, Include Sem 1, Cyc 3 (Y.M.Blank=N) |

If Grades used = Cyc, Include 5em 2, Cyc 1 (Y.N.Blank=N)
If Grades used = Cyc, Include Serm 2, Cyc 2 (YN Blank=N)

If Grades used = Cyc, Include Serm 2, Cyc 3 (Y.N.Blank=N)
If Grades used = Cyc, Include Semn 3, Cyc 1 (YN, Blank=N)

Process only H.S. Credit Lvl Crs for Middle School (¥,N) [N |

\_ Bxclude Stu Crs Excl from Honor Roll (YN Blank=N) | | )

Example:

If you are running grade averaging early computation using the 4th and 5th cycle grades,
enter the parameters as follows:

/If Grades used = Sem, Include Sem 1 (¥ W Blank=MN)
If Grades used = Sem, Include Sem 2 (Y.N, Blank=N)
If Grades used = Sem, Include Sem 3 ¥ M, Blank=M)
If Grades used = Sem, Include Sem 4 ¥ M, Blank=M)
If Grades used = Cyc, Include Sem 1. Cyc 1 (Y. N Blank=N)
If Grades used = Cyc, Include Sem 1, Cyc 2 (. N Blank=N)
If Grades used = Cyc, Include Sem 1, Cyc 3 (.M Blank=N)
If Grades used = Cyc, Include Sem 2, Cyc 1 (Y. N, Blank=N)
If Grades used = Cyt, Include Serm 2, Cyc 2 (Y.N.Blank=N)
If Grades used = Cyc, Include Sem 2, Cyc 3 (Y. N Blank=N)

LTl

\If Grades used = Cyc, Include Sem 3, Cyc 1 (. N Blank=N)
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(" Date Run: Grade Point Grade Averaging Program ID:  SGR2070 )
Cnty-Dist: 015-102 **** Information only. No update =™ Page: 1 of 1
Campus: 001 TxEIS High School Grades used: Semester

Sch Year: 2016
Exclude Stu Cr= Excl from Honor Roll-N
102410 AGUILAR. SAVANNAH M Grade Level: 11
Course Tide Crs Nbr Sec Sem Glade Weighted Value GA Il:g} GA Crdt GPA HRoll Cd
Tzble Lwl Ovemde

EMGLISH 3 1803 3o 1 081 91.00 1 R H

PROFCOMM SPEECH 1828 60 1 051 51.00 1 R H

IND STUDY MATH 23138 0 1 051 51.00 1 R H

PHYSICS 3305 50 1 051 51.00 1 R H

US HISTORY 4801 i1 051 51.00 1 R H

TOUCH SYSTEMS 5313 H 1 051 51.00 1 R H

HEALTH SCI 3803 40 1 051 51.00 1 R H

PATHOPHYSIOLOGY 3806 20 1 051 51.00 1 R H

ENGLISH 3 1803 a0 2 045 45.00 1 R H

IND STUDY MATH 2818 1m0 2 025 45.00 1 R H

PHYSICS 3305 50 2 025 45.00 1 R H

US HISTORY 4801 i 2 025 45.00 1 R H

MONEY MATTERS 5305 61 2 045 45.00 1 R H

PRMN INFORM TECH 5815 3 2 025 45.00 1 R H

HEALTH SCI 3803 40 2 025 45.00 1 R H

PATHOPHYSIOLOGY 3306 20 2 \_[HS 45.00 1_/ R H

1,088 16 Grade 68.0000
\ Avg: /

The Grade, Weighted Value, and GA Wgt fields can be used to verify the GPA calculations

for each of the student’s courses.

IMPORTANT!

It is strongly recommended that you hand calculate the GPA for the top students in each

grade level, and compare the hand-calculated GPA to the computer-calculated GPA.
SGR1925 Student Course Information provides information to help with this process.
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SGR1925 - Student Course Information

SGR1925 can be used to verify data and troubleshoot problems identified in the SGR2070
report.

Grade Reporting > Reports > Grade Reporting Reports > Student Schedules > SGR1925 - Student Course Information

/ Diate Run: - Student Course Information Frogram SGR1925 \
CNTY-DIST: 015102 T=EIS High School Page Mbr: 1 of 4385
CAMPUS: 001 Sch Year: 2016
%u:lent 000074 ALVARADO, ERIC J Ged Lvl: 09 Active: Y
ﬁLs 1801 20 @ ENGLISH 1 Pencd: 02 02 Inst: 104 Woodson , Viviana

" Student Grade/Crs Master Scheduls
Information Information
Absences Crs Entry: 08/24/2015 GAWgt. 1 AAR Use:
Grade Td Exc Un Sch Tdy Ciz (C=WD: = GATable: R | SpecCrs Consid:
Cyel 085 ] ] 0 0 ] Std Crs AAR Use: Grada Crs: Y Alleow Parnal Crde: Y
Cye2 080 ] ] 0 0 ] Std Crs Spdd Crs Consd: Hroll Code: Core Crs Cd:
Cye3 083 ] ] 0 0 ] 5 Swe |0 Owvemde: Hroll Wagt: 1 Crs Nbr of Sem: 2
Exam 052 IE-F‘A Ovemde: ) Hroll Table: R Credit Saq Cd: 4
Sem 091 Transfersd: N LiA Wgt: Exam/Sem 1
Pattern:
Finzl Gelf Paced : N CreditLvl H
Credt 05 FIF Ind 01 '
ELE 1801 20 @l ENGLISH 1 Pencd: 02 02 Inst: 104 Woodson , Viviana
’ Student Grade/Crs Master Schedule
Infommabon Informabon
Abzences Cr= Entry: 01/06/2016 GAWgr 1 AAR Use:
Grade Td Exc Un Sch Tdy Tz Crs WD GATable: R Spec Crs Conzd:
Cycl 085 o o 0 0 0 Std Crs AAR Use: Grade Crs: Y Allow Partial Crdt: Y
Cye2 o o 0 0 0 s Std Crs Sped Crs Consd: Hroll Code: Core Crs Cd:
\ Cyc3 085 o o 0 0 0O Swe 1D Ovemde: Hroll Wgt: 1 Crs Nbrof Sem: 2 /

The data in the report can be used to do manual calculations.

B The semester number is displayed between the course-section and course title.

B Note the Crs WD date. If withdrawn courses are not included, you must not include
these courses in manual calculations.

B Note the GPA Override code if it exists. Note if it is different than the GA Table for the
course. If the student’s grade averaging table is different than the grade averaging
table for the course, his calculations will be different.

B |f the Self Paced field contains Y, you must determine if the course should be included
or excluded from calculations.

B The GA Weight is the number of times the course is counted in the GPA calculations,
or if the course is excluded.

B The GA Table indicates the grade averaging table used for the course. Note if this is
different than the student’s GPA Override code.

B In the Grade Crs field, note if the course is graded or not.

B For four-semester campuses, note the Exam/Sem Pattern. If set to 2, students only
receive semester averages in semesters 2 and 4 for two-semester courses. One-
semester courses can have semester averages in all four semesters.

44



TXEIS Grade Reporting - Grade Averaging and Class Ranking

SGR2060 - Grd Avg and Class Rnk - Info ONLY no Update

SGR2060 provides a break down by school year for each student. The report is used to verify
grade point, numerical, and four-point grade averaging data, as well as credits and class
ranking for the year. The report can be used to troubleshoot abnormalities in a student’s
record.

Grade Reporting > Reports > Grade Reporting Reports > Grades > SGR2060 - Grd Avg and Class Rnk - Info ONLY no
Update

Date Grade Avg and Clazs Rank Report Program SGR2060 \
Run: (Information ONLY - No Update)
Cnty-Dist: 015-102 Page Mbr: 1 of 7

Campus: 001 TxEIS High School

Gavg GP Crs GP Til Mum Mum  4ptCrs  4pt THl MNbr of
Student MName StulD Grd ¥ Foir “al  GP Awvg Crs Fobr Mum Til Val Avg Foir Val 4pt Avg Crdt Rank Stu
ACEVEDD, AMAYAC 010170 02 2018 8 7220 2028500 0 2 0.0000 8 240 20000 50 280 278
AGUILAR, BAILEY E 083842 08 2018 g 7280 210000 0 d 0.0000 ] 240 20000 40 1 278
ALDAKKCOUR, ROMAN E 000210 12 2018 ] 4280 2330000 O 0 0.0000 ] 18.0 20000 30 1 1
ALVARADD, ERIC J 000074 02 2018 8 7280 210000 O Q2 0.0000 ] 240 20000 40 1 278
ALVARADC, KENDALL B 080211 08 2018 8 7280 210000 0 d 0.0000 8 240 30000 40 1 278
ANGUIANG, LUIS R 102157 08 2018 ] 7250 208888 0 a0 0.0000 ] 240 26688 40 278 278
AVERY, TRISTAM R 000280 02 2018 E 7280 210000 O d 0.0000 ] 240 20000 40 1 278
BALDERAS, GENESIS H 010274 08 2018 ] 7250 210000 O a0 0.0000 ] 240 20000 40 1 278
BALDERAS, HUNTER J 080175 08 2018 ] 7280 210000 O 0 0.0000 ] 240 20000 40 1 278
AUTICTA DAy B nanJoa N Jn4d8 o 7700 a4 nnnn n n nonnnn 2 24N annnn a4n Ll 272 /
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RuN CumuraTive GrRp Ave & CiLass RANKING

The Cumulative Grade Averaging and Class Ranking utility uses grade averaging data for
multiple years to determine class rank.

The following reports are generated when the utility is run:

B List of options selected on this and the Grade Reporting > Maintenance > Tables >
Campus Control Options page.

B List of students with data by school year. The report is similar to SGR2060 but includes
totals.

The program adds the values of each selected year and divides this by the sum of the courses
factors for those years.

Grade Reporting > Utilities > Cumulative Grd Avg and Class Ranking

/" School Year: 20152016 Campus: 001 N\
Campus Control Information
Execute
Mbr of Decimal Points: 4
Grade Avg 4ptScale:  Print 4pt
Incl WD 5tu in Avg
B WD SRS Use cotrifclick to
select
multiple grade
i B s
€ 'E ( Elementary)
_ All Grade Levels
M ( Middle)
@ g
PcHgd
@ Grd L\"' (Report Sort Order)
@ Grade Po'lnk: Grade Averaging BunECredit
O Numeric Grade Ave raging Print Detail (uncheck for Totals Only)
If Graduated WD Students are to be included, Enter the WD Code

B The School Year field displays the current school year, as specified on Grade Reporting
> Maintenance > Tables > District Control Table.

B The Campus Control Information section displays settings from the Grade
Averaging Information section on Grade Reporting > Maintenance > Tables >
Campus Control Options > H Roll & Gr Avg. Verify the settings before running the
utility.

B Under Credit Level, indicate if you are running the utility for an elementary, middle
school, or high school campus.

B Under Process, select the grade averaging table used in the current school year.
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® Grade Point Grade Averaging: The grade averaging process will use the
Grade Averaging tables (i.e., Grade Reporting > Maintenance > Tables > Grade
Reporting Tables > Grade Averaging Table).

® Numeric Type Grade Averaging: The grade averaging process will use
the Numeric Grade Average Operator/Value table (i.e., Grade Reporting >
Maintenance > Tables > Grade Reporting Tables > Num Grade Avg Operator/
Value).

B Under Grades field, select the grade level(s) to be included when you run the utility.
You must select at least one grade level.

® To select all grade levels at the campus, click All Grade Levels.
® To select multiple grade levels, press CTRL while clicking the grade levels

NOTE:

Most campuses run this utility for seniors once they have run early computations and
determined the valedictorian and salutatorian. Then, the campus will run the utility again
for grade levels 9-11.

B Under Other Options, make the following selections for the reports that are
produced when the utility is run:

® |n the Report Sort Order field, indicate the order in which you want to sort the
reports.

® Select Print Credit to print the student’s total credits for the years included in the
cumulative grade averaging. Most campuses select this option.

® Select Print Detail to list the prior year grade averaging information. It is
recommended that you select this option, because it allows you to see the values
used to calculate the student’s cumulative grade averaging. If not selected, only
the student’s total cumulative grade averaging information is printed.

B Inthe If Graduated WD Students are to be included, enter the WD Cd indicate
which graduated withdrawn students should be included in cumulative grade
averaging. This field overrides the Incl Wdrawn Stu in Avg and Incl Wdrawn Stu in
Rank fields on Grade Reporting > Maintenance > Tables > Campus Control Options.
Select the withdrawal code from the drop-down list to include those graduated
withdrawn students in cumulative grade averaging and class ranking.

Be sure the grade averaging policy in the campus handbook explains which graduated
seniors are included/excluded in the grade averaging and class rank.

B Click Execute.
® When the utility has completed processing, the reports are generated.

Options Selected Report:
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[Dde Cumulative Grade Averaging Report Program ID:Grd Avg/Class Rank CA
Run:
Cnty-Dist: 015-116 Opticns Selected Page: 1cf1
Campus: 001 TxEIS High School
Sch Year: 2016
Grade Levels: 08 ears Selected:
Sort Order: Grd Lvf Wbr Decimal Pts: 4
Print Credit: Yes Include Wd Stu in Awvg: Mo
Q?-I’Eduate WD Code:  blank Include Wd Stu in Rank: Mo /
Student Report:
[Dde 3/30/2016 08:47 Grade Averaging Cumulative Report Program SGR325 \
Run: AM
Cnty-Dist-015-116 TxEIS High School Page: Tof 47
Campus: 001 Sch. Year: 2016
Stu Cnitrd Crdt Crs. Total 4-Pt Class
Student Name ID Grd # SexBirthdate Lvl Year Credit Factor Value Avg Average Position Quardile
Orozco Cisneros, Shaun A, 016245 0% 110 M Nowv 03, 2000 H 1516 0.0 ] 0.0000  0.0000 0.0000
Total: 0.0 ] 0.0000  0.0000 0.0000 0of 1079
Favella, Miranda L. 016317 09 731 F May 25, 1955 H 1516 0.0 1] 0.0000  0.000] 0.0000
Total: 0.0 0 0.0000 0.0000 0.0000 0of 1079
Ledezma, Michelle 016406 09 521 F Jul18 2000 H 1516 0.0 ] 0.0000  0.0000 0.0000
Total: 0.0 ] 0.0000  0.0000 0.0000 0of 1079
Ibara, Angela M. 016505 09 414 F Sep 01,1985 H 1516 0.0 1] 0.0000  0.0000 0.0000
k Total 00 0 DODO0 00000 DO000 0of 1079 /

B A message is displayed on the utility page indicating
ranking is completed. Click OK to close the message.

that grade averaging and class

Grade Avg and Class
Ranking

Grade Averaging and Class Ranking Completed

49



TXEIS Grade Reporting - Grade Averaging and Class Ranking

50









	TxEIS Grade Reporting - Run Grade Averaging and Class Ranking
	Contents
	Overview
	Prerequisites
	Checklist Overview

	Set Campus Options
	Set Up Grade Averaging Tables
	Course Type (GA Table)
	Numeric Grade Averaging
	Grade Point Grade Averaging
	Verify Grade Averaging Tables

	Set Up Courses in District Master Schedule
	Enter Student Exceptions
	Add Data for Prior Year Courses
	Transfer Students
	Summer School and Correspondance Course Students

	Run Grade Averaging & Class Ranking
	Seniors at High School Campuses:
	Early Computations

	Self-Paced Courses

	Verify Student Records
	Maintenance Page
	Reports
	SGR2070 - Grd Avg Info - By Student (Info Only)
	SGR1925 - Student Course Information
	SGR2060 - Grd Avg and Class Rnk - Info ONLY no Update


	Run Cumulative Grd Avg & Class Ranking



